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Signature  

	Company Name   
	Date W/E   


Company Address  

Company Phone No  

Reporting to  

	Day
	Date
	Start 

Time
	Lunch Start Time
	Lunch Finish Time
	Finish Time
	Total Hours Worked
	
	Office Use Only

	Mon
	 
	 : 
	 : 
	 : 
	 : 
	 
	
	
	
	

	Tues
	 
	 : 
	 : 
	 : 
	 : 
	 
	
	
	
	

	Wed
	 
	 : 
	 : 
	 : 
	 : 
	 
	
	
	
	

	Thurs
	 
	 : 
	 : 
	 : 
	 : 
	 
	
	
	
	

	Fri
	 
	 : 
	 : 
	 : 
	 : 
	 
	
	
	
	

	Sat
	 
	 : 
	 : 
	 : 
	 : 
	 
	
	
	
	

	Sun
	 
	 : 
	 : 
	 : 
	 : 
	 
	
	
	
	

	
	TOTAL
	 
	
	
	
	


We certify that total hours worked are correct and will accept your account for the chargeable hours shown and understand that the invoice is payable within 7 days.

	Supervisor’s Signature   
	Date   


Supervisor’s Name (Please Print)   

Please fax your timesheet to Butler by 9am Monday – Fax 4225 3199

I am immediately available for additional assignments

Yes / No
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